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Paper Code: B.Lib.(CC)-01 

 
Paper Title:  FOUNDATIONS OF LIBRARY AND INFORMATION SCIENCE 

 
Instructions for the Paper-Setters / Examiners 
 
The Paper carries 80 marks.  Duration of the paper is 3 hours.  There should be 9 questions in 
all, out of which the candidate be asked to attempt 5 questions, selecting one question from each 
unit. The first question shall be short answer type, containing 15 short questions spread over the 
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Paper Code : B.Lib.(CC)-02 
 
Paper Title: KNOWLEDGE ORGANISATION: CLASSIFICATION THEORY  
 
Instructions for the Paper-Setters / Examiners 
 
The Paper carries 80 marks.  Duration of the paper is 3
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Essential Readings:     
 
    
Batty, C.D.  An introduction to the Twentieth Edition of the Dewey Decimal Classification.  
London : LA, 1992. 

 
Broughton Vanda.  Essential Classification. London : Facet Pub., 2004. 

 
Foskett, A.C.  Subject approach to information.  5th ed.  London : Library  Association,1996. 

 
Gilchrist, Alan and Strachan, David.The UDC :Essays for a New Decade.London : Aslib,1990. 

 
Krishan Kumar.  Theory of Classification.  4th Rev. ed., New Delhi : Vikas Pub. House, 1992. 

 
Ranganathan, S.R.  Colon Classification, 7th ed. VI Revised and Edited by M.A. Gopinath. 
Bangalore : Sharda Ranganathan Endowment for Library Science, 1989.  

 
Ranganathan, S.R.  Prolegomena to Library Classification.  3rd ed. Bombay: Asia, 1967. 

 
Sayers, W.C.B. Manual of Classification for Librarians.  Rev. ed. by Arthur Maltby. London, 
Andre Duetsch, 1975. 

 
Universal Decimal Classification : International Medium Edition  English Text.  FID Pub. No. 571.  
London : BSI, 1985.   
 
 
 
Further Readings: 
 
Chan, Lois Mai and Others.  Dewey Decimal Classification : A Practical  Guide.  New York : 
Forest Press, 1996.   

 
Marcella, Rita  and Newton, Robert.  A New Manual of Classification. Mumbai: Jaico, 1997. 

 
Raju, A.A.N.  Dewey Decimal Classification (DDC 20): Theory and Practice: A Practical Self 
Instructional Manual.  Madras : T.R.Pub., 1995. 

   
Raju, A.A.N.  Universal Decimal Classification (IME, 1985) : a Practical and Self Instructional 
Manual.  Madras : T.R. Pub., 1999. 

 
Rowley, Jennifer E.  Organising Knowledge: An Introduction to Information Retrieval.  Aldershot: 
Gower, 1987.   

 
Satija, M.P.  Colon Classification,  7th ed.:  Some Perspectives.  New Delhi: Sterling, 1993. 
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Paper Code : B.Lib.(CC) - 03 

 
Paper Title:  KNOWLEDGE ORGANISATION:  CATALOGUING THEORY 

 
Instructions for the Paper-Setters / Examiners 

 
The Paper carries 80 marks.  Duration of the paper is 3 hours.  There should be 9 questions in 
all, out of which the candidate be asked to attempt 5 questions, selecting one question from each 
unit. The first question shall be short answer type, containing 15 short questions spread over the 
whole syllabus, to be answered in about 25-30 words each.  The candidate is required to attempt 
any 10 short answer type questions. It shall carry 20 marks @ 2 marks for each short question 
and shall be compulsory question. Rest of the paper shall contain 4 units.  Each unit shall have 2 
questions and the candidates shall be given internal choice i.e. the candidate shall attempt one 
question from each unit. The questions should be evenl
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UNIT – IV 
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Paper Code : B.Lib.(CC)-04 
 

Paper Title: INFORMATION TECHNOLOGY: BASICS 
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Essential Readings: 
 

 
Amba, Sanjeevi and Raghvan K.S. CDS/ISIS: A Primer. Delhi: Ess Ess, 1999. 
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Paper Code: B.Lib.(CC)-05 

 
Paper Title: MANAGEMENT OF LIBRARY AND INFORMATION 
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 UNIT – IV 
 

 
Library Planning, Financial Management & Reporting: 
Library Building, Furniture  & Equipment.   
Resource mobilization.  Budgeting techniques.  
Cost effectiveness and Cost benefit analysis.   
Library Statistics and Annual Report.  
Library Rules & Regulations. 
 
 
Essential Readings: 
 
 

Bryson, Jo.  Effective Library and Information Centre Management.  Hants: Gower, 1990. 

 
Faruqi, Khalid, K., ed.  Planning Budget in Libraries.  New Delhi : Anmol Pub., 1997. 

 
Faruqi, Khalid, K.  Planning Library Buildings.  New Delhi : Anmol  Pubs.,1998. 

 
Gupta, S.R. Stock Verification in Libraries: Problems and Solutions. Delhi : Ken Publications, 
1990. 

 
Iyer, V.K. Library Management of Staff Training and Development. Delhi : Rajat, 1999. 

 
Mittal, R.L.  Library Administration : Theory and Practice. 4th ed. Delhi: Metropolitan, 1984. 

 
Narayana, G.J.  Library and Information Management.  New Delhi: Prentice-Hall, 1991. 
 
 
Further Readings: 
 
 
Dhawan, K.S.  Multimedia Library.  New Delhi : Commonwealth Publishers, 1997.   

 
Makay, Duncan.  Effective Financial Planning for Library and Information Services.  London : 
Aslib, 1999. 

 
Morgan, Steve. Performance Assessment in Academic Libraries.  New  York : Mansell, 1995.   

 
Murthy, M.R.S. Cost Analysis for Management Decision.  New Delhi: Tata Mc Graw Hill, 1990. 
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 Paper Code : B.Lib.(CC)-06 
 
Paper Title:  KNOWLEDGE ORGANISATION: CLASSIFICATION PRACTICE 
 
Instructions for the Paper-Setters / Examiners  
 
The Paper carries 80 marks.  Duration of the paper is 3 hours.  There shall be 32 titles in all in 2 
parts, out of which Part- I shall contain 8 titles (Basic class + one component), to be classified 
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Further Readings: 
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               UNIT – III 

 
Classified Catalogue Code, 5th ed. by Dr. S.R. Ranganathan: 
Single authorship.  Shared authorship. Work of mixed responsibility (Collaborators) and   
Pseudonyms.   
 
Note: Chain Procedure will be followed for subject cataloguing. 

 
    UNIT - IV 

 
Classified Catalogue Code, 5th ed. by Dr. S.R. Ranganathan: 
Multi-volume documents.  
Corporate authorship (Government bodies: Executive, Legislative, Judiciary; Institutions, 
Associations, Conference, proceedings).  
Composite books (ordinary and artificial).   
Festschrift volumes.  Serials (to be set in Question No. 1 only) 
 
Note: Chain Procedure will be followed for subject cataloguing. 
                                
 
 
Essential Readings: 

 
Anglo-American Cataloguing Rules/edited by Michael Gorman and Paul Winkler. 2nd ed. 
Ottawa: Canadian Library Association, 1988 revision. 
 
Ranganathan, S.R. Classified Catalogue  Code with Additional Rules for Dictionary Catalogue 
Code. 5th ed. Bombay : Asia Pub. House, 1964.\ 
 
Ranganathan, S.R. Cataloguing Practice. 2nd ed. (Reprint). Bangalore : Sarada Ranganathhtm  
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Paper Code : B.Lib.(CC)-08 
 
Paper Title: INFORMATION SOURCES AND SERVICES  
 
Instructions for the Paper-Setters / Examiners: 
 
The Paper carries 80 marks.  Duration of the paper is 3 hours.  There should be 9 questions in 
all, out of which the candidate be asked to attempt 5 questions, selecting one question  
from each unit. The first question shall be short answer type, containing 15 short questions 
spread over the whole syllabus, to be answered in about 25-30 words each.   The candidate is 
required to attempt any 10 short answer type questions.  It shall carry 20 marks @ 2 marks for 
each short question and shall be compulsory question. Rest of the paper shall contain 4 units.  
Each unit shall have 2 questions and the candidates shall be given internal choice i.e. the 
candidate shall attempt one question from each unit. The questions should be evenly distributed 
within the units.  In no case a question should be asked from outside the syllabus.  The question 
paper should be strictly according to the instructions mentioned above. 
 
Objectives: 
 To impart knowledge regarding reference and information sources, services and systems 
to the students and to give them practice in the use of these in answering queries of the users. 
 

UNIT - I 
 
Reference Service & Sources: 
Reference Service: Concept, definition, types, theories.  
Reference Sources: Primary, Secondary, tertiary (Document & Non-Documentary).  
Changing nature of reference sources:  e-documents; On-line reference service; databases; 
bibliographic, numeric and full text (evaluation in general) 

 
UNIT - II 

 
Information Services : 
Bibliographies.   Indexing & Abstracting.  CAS & SDI.  Trend Reports. 
 
 

UNIT - III 
 
Reference & Information Sources: 
Encyclopaedias, dictionaries, geographical sources, biographical sources, year books, 
directories and handbooks, statistical sources  (salient features and evaluation of enlisted 
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Dictionaries :  Columbia Gazetteer of the World.   Gazetteer of India (New volumes after 
Independence).  Fodor's India.   
Year Books :  Europa Yearbook.  India : A Reference Annual.  World Fact Book. Bowker Library 
& Book Trade Almanac.  Whitaker's Almanac.  Stateman’s Year Book. World of Learning.  


