


 

 
 

 

APPLICABILITY OF REGULATIONS FOR THE TIME 

BEING IN FORCE 

 

 

 
Notwithstanding the integrated nature of a course spread over more than one academic year,                         

the regulations in force at the time a student joins a course shall hold good only for the examinations held 

during or at the end of the academic year. Nothing in these regulations shall be deemed to debar                    

the University from amending the regulations subsequently a
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__________________________________________________________________________________ 

Marks 

               _____________________________________ 

 

Paper Code  Title of the Paper                         Internal              Ext. Total     Exam. 

                     Assessment               Exam.      Hours 

 

 

 

 

FOURTH SEMESTER 
 
M. LIB-13       Information and Communication  20   80       100           3 

 

M. LIB-14       Information Analysis, Consolidation and           20   80       100           3 

           Repackaging 

 

M. LIB-15       Information Systems : 

 

Option A– Social Sciences Information  20   80       100          3 

    Sources and Systems 

 

Option B–Business Information                             20                80       100          3 
  Sources and Systems 

 

Option C – Health Science Information  20   80       100          3 

    Sources and Systems 

 

M.LIB-16       Management of Library Systems: 

 

Option A – Public Library System                  20   80       100         3 

     

Option B – Academic Library System   20   80       100         3 

 
Option C – Special Library System                  20   80       100         3 
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Essential Readings: 

  
1. Chopra, Hans Raj. Librarianship as a Profession in India. Jodhpur: Jain Brothers, 1989. 284p. 

(ISBN: 81-85287-02-3) 

 

2. Kumar, P.S.G. : Fundamentals of Information Science. New Delhi: S.Chand, 1998. 
 

3. Prasher, R.G.Information and Communication. New Delhi: Medallion Press, 1991. 

 

4. Ranganathan, S.R. Five Laws of Library Science. Bombay: Asia Publishing House, 1957. 

 

5. Rout, R.K., ed. Library Legislation in India. New Delhi
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2. Khanna, J.K. Vohra, R. Handbook of Library Classification Systems. / Khanna, J.K. ; Vohra,              

R.  Delhi: Beacon Bks. , 1996. 472p. 81-86104-15-1 

3. Library Classification / Sharma, C.K. ; Sharma, Amit K. . New Delhi: Atlantic , 2007. x:253p.        

81-269-0782-7 
 

4. Husain, Shabahat. Library Classification: Facets and Analyses. / Husain, Shabahat.  New Delhi : 

Tata McGraw-Hill , 1993. xvi:367p. 0-07-460149 -0 
 

5. Dhyani, Pushpa Library Classification: Theory and Principles. / Dhyani, Pushpa . New Delhi: 
Wishwa Prak. , 1998. 381p. 81-7328-089-4 

 

6. Wali, Moti Lal Abdul Majid Baba Manual of Library Classification Practice, for Dewey Decimal 

and Colon Classification Schemes. / Wali, Moti Lal ; Abdul Majid Baba . Srinagar: the Auths , 

1982. ix:360p. 
  

7. Ranganathan, S.R. Philosophy of Library Classification. / Ranganathan, S.R. Bangalore: Sarada 
 

8. Ranganathan Endowment for Library Science , 1989. 133p. 
 

9. Khan, M.T.M. Dewey Decimal Classification / Khan, M.T.M.  New Delhi: Shree Pub. , 2005. 

vi:283p. 81-8329-019-1 
 

10. Chan, Lois Mai [et al]. Dewey Decimal Classification: A Practical Guide. / Chan, Lois Mai [et al]. 
2nd rev. ed. Albany: Forest Pr. , 1996. xvi:246p. 0-910608-55-5 

 

Further Readings 
 

1. Ranganathan, S.R. Prolegomena to Library Classification. / Ranganathan, S.R. London: Library 

Asso. , 1957. 487p. 
 

2. Mills, Jack Universal Decimal Classification. / Mills, Jack . Rutgers: Graduate School of Lib. Sc. , 
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Unit - I 

Library Catalogue : 
Library Catalogue : Concept, objectives, purpose and functions. Union Catalogue : Concept, Purpose, 
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2. Singh, Pramod Kumar. Library Automation / Singh, Pramod Kum
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SEMESTER-II 
 

Paper Code: M.Lib.-05 
 

Paper Title : MANAGEMENT OF LIBRARY AND INFORMATION CENTRES 
 

INSTRUCTIONS FOR THE PAPER-SETTERS / EXAMINERS: 
 

The Paper carries 80 marks. Duration of the paper is 3 hours. There should be 9 questions in all, out of 

which the candidate be asked to attempt 5 questions in all, selecting one question from each unit. The first 

question shall be short answer type, containing 10 short questions spread over the whole syllabus, to be 

answered in about 25-30 words each. It shall carry 20 marks @ 2 marks for each short question and shall be 

compulsory question. Rest of the paper shall contain 4 units. Each unit shall have 2 questions and the 
candidates shall be given internal choice i.e. the candidate shall attempt one question from each unit. The 

questions should be evenly distributed within the units. In no case a question should be asked from outside 

the syllabus. The question paper should be strictly according to the instructions mentioned above. 

 

Objectives : 
The aim of this paper is to give students an idea of the principles of management and to acquaint them with 

the management techniques, functions, activities and routines of various sections and departments in a 

library / information centre. 

 

Unit – I 

 
Principles of Library Management : 
Functions of Management. Principles of scientific management and their application to Libraries and 

Information Centres. Management by Objectives. Library Authority, Library Committee, Delegation of 

Authority. Library Organisational Structure. Management Information System (MIS). 

 

Unit – II 

 

Library House Keeping Operations : 
Activities of different sections of library and information centre and their functions : Acquisition Section, 

Technical Section, Circulation Section, Maintenance Section, Periodical Section and Reference Section. 

Stock Verification and Rectification : Policies and procedures. 

 

Unit – III 
 

Human Resource Management : 
Policy and Staffing: Recruitment and Training, Job Description. Motivation (definition, nature, importance 

and Theories of McGregor and Maslow). TQM. 

 

Unit – IV 

 

Library Planning, Financial Management and Reporting : 
Library Building, Furniture and Equipment. Resource mobilization. Budgeting techniques. Cost 

effectiveness and Cost benefit analysis. Library Statistics and Annual Report. Library rules and regulations. 

 

Essential Readings : 
 

1. Bryson, Jo. Effective Library and Information Centre Management. Hants: Gower, 1990. 
 

2. 
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4. Gupta, S.R. Stock Verification in Libraries : Problems and Solutions. Delhi : Ken Publications, 

1990. 
 

5. Iyer, V.K. Library Management of Staff Training and Development. Delhi : Rajat, 1999. 
 

6. Mittal, R.L. Library Administration : Theory and Practice. 4th ed. Delhi: Metropolitan, 1984. 
 

7. Narayana, G.J. Library and Information Management. New Delhi: Prentice-Hall, 1991. 
 

Further Readings : 
 

1. Dhawan, K.S. Multimedia Library. New Delhi : Commonwealth Publishers, 1997. 
 

2. Makay, Duncan. Effective Financial Planning for Library and Information Services. London : 

Aslib, 1999. 
 

3. Morgan, Steve. Performance Assessment in Academic Libraries. New York : Mansell, 1995. 
 

4. Murthy, M.R.S. Cost Analysis for Management Decision. New Delhi: Tata Mc Graw Hill, 1990. 
 

5. Nair, R. Raman. Computer Application to Library and Information Services. New Delhi : Ess Ess, 

1992. 
 

6. Raina, Roshan. TQM in Library and Information Services. New Delhi: Infuse, 1999. 
 

7. 
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Unit – I 
 

Reference and Information Sources : 
Documentary sources of information : Print, non-print including electronic sources – Definition, need and 

use. Non-documentary information sources : Human and Institutional and Electronic - Nature, types, 

characteristics and utility. Categories: Primary, Secondary and Tertiary information sources. The Internet as 

a source of information. 
 

Unit – II 
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SEMESTER - III 

 

Paper Code : M.Lib.-09 
 

Paper Title : INFORMATION SOURCES AND SERVICES (PRACTICE) 
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Indexes : Guide to Indian Periodical Literature (Gurgaon). Library Literature and Information Science 

(Wilson). Readers Guide to Periodical Literature.  

Abstracts : Library and Information Science Abstracts. Dissertation Abstracts International. Chemical 

Abstracts. Biological Abstracts.  

News Digest : Keesings Record of World Events. Keesings Asia News Digest. 
 

Essential Readings : 
 

All the reference sources mentioned above will actually be consulted by the students. 

 

Paper Code : M.Lib.-10 
 
Paper Title: INFORMATION AND COMMUNICATION TECHNOLOGY : APPLICATIONS (THEORY 

AND PRACTICE) 
 

INSTRUCTIONS FOR THE PAPER-SETTERS / EXAMINERS: 
 

The Paper carries 80 marks. Duration of the paper is 3 hours. There should be 9 questions in all, out of 
which the candidate be asked to attempt 5 questions in all, selecting one question from each unit. The first 

question shall be short answer type, containing 10 short questions spread over the whole syllabus, to be 

answered in about 25-30 words each. It shall carry 20 marks @ 2 marks for each short question and shall be 

compulsory question. Rest of the paper shall contain 4 units. Each unit shall have 2 questions and the 

candidates shall be given internal choice i.e. the candidate shall attempt one question from each unit. The 

questions should be evenly distributed within the units. In no case a question should be asked from outside 

the syllabus. The question paper should be strictly according to the instructions mentioned above. 

 
 

Objectives : 
To provide students the basic knowledge of computer and its applications in library and information 

activities. 
 

UNIT – I 
 

Library Automation : 
Library Automation: Concept, need and objectives. Role of 
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Unit – IV 

 

Digital Libraries : 







20                      MASTER OF LIBRARY & INFORMATION SCIENCE (TWO –YEAR INTEGRATED COURSE)                  

 
Unit – III 

 

Data Analysis and Interpretation: 
Statistical Techniques: Measures of Mean, Mode, Median. M
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Essential Readings: 
 

1. 
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5. Jukes, Ian Dosaj, Anita Macdonald, Bruce. Net savvy: Building Information Literacy in the 

Classroom / Jukes, Ian ; Dosaj, Anita; Macdonald, Bruce 2nd ed. Thousand Oaks: Corwin Pr., 

2000. xiii:144p. 28cm. 0-7619-7565-9 
 

6. Bose, Brinda, [ed] Gender and Censorship / Bose, Brinda, [ed] . New Delhi: Women Unlimited , 

2006. xlvi:332p. 81-88965-14-6 

 

Paper Code : M.Lib.-14 
 

Paper Title : INFORMATION ANALYSIS, CONSOLIDATION AND REPACKAGING  
 

INSTRUCTIONS FOR THE PAPER-SETTERS / EXAMINERS : 

 
The Paper carries 80 marks. Duration of the paper is 3 hours. There should be 9 questions in all, out of 

which the candidate be asked to attempt 5 questions, selecting one question from each unit. The first 

question shall be short answer type, containing 15 short questions spread over the whole syllabus, to be 

answered in about 25-30 words each. The candidate is required to attempt any 10 short answer type 

questions. It shall carry 20 marks @ 2 marks for each short question and shall be compulsory question. Rest 

of the paper shall contain 4 units. Each unit shall have 2 questions and the candidates shall be given internal 

choice i.e. the candidate shall attempt one question from each unit. The questions should be evenly 

distributed within the units. In no case a question should be asked from outside the syllabus. The question 

paper should be strictly according to the instructions mentioned above. 

 

Objectives : 
To acquaint the students with the process of Information Analysis, Consolidation and Repackaging for 

effective information services to industries and other target groups. 

 

Unit – I 

 

Information Analysis, Consolidation and Repackaging : 
Information Analysis, Consolidation and Repackaging : Concept, need and process. Guiding Principles for 

arrangement and presentation of idea in a helpful sequence. Information Consolidation Products : Concepts, 

types, design, development and methodology. Knowledge and skills required for information analysis and 

consolidation. 

 

Unit – II 
 

Content Analysis, Abstract and Abstracting : 
Content Analysis : Concept, types and processes: Content Creation.  Abstract : Definition and types. 

Abstracting : Types and guidelines for preparing an abstract. Abstracting Agencies and Services.  

 

Unit – III 

 

Information Products: 
Information News-letters, Hand Books, House Bulletins, In-house Communication, Trade Bulletin, Product 

Bulletin, State-of-the-Art Report, Trend Report, Technical Digests : Nature, concept, types, design; and 

development. 

Unit – IV 

 

Planning, Management and Marketing of an Information Analysis and Consolidation Unit:  
Planning and Management of Information Analysis and Consolidation Units.   Marketing of Information 

Concept, need and benefits; 5 Ps of Information Marketing; Marketing of profit and non- profit 

organization; Trends in marketing of Information Services; and Information Marketing in India. 
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Unit – IV 

 

Organising Business Information for End User Support : 
Database System: Business Measurement System; Business Planning System. Text Management System: 

Text retrieval system; Office Systems Management Support Systems: Decision support systems; 

information centres. 

 

Essential Readings : 
 

1. Atherton, Pauline. Handbook of Information Systems and Services, 1977. 
 

2. Campbell, M.J. ed.: Manual of Business Library Practice, 1975. 
 

3. Curts, Graham. Business Information Systems: Analysis, Design and Practice, 1989. 

 

Further Readings : 

 
1. Ahituv, N.I.V. Principles of Information System for Management. USA Business and Educational 

Technologies, 1994. 
 

2. Dossett, Patti. ed. Handbook of Special Librarianship and Information Services, 6th ed. 1992. 
 

3. Garland, John. L. How to Develop Business Information Systems for End User. 1986. 
 

4. Neelamegham, A., Comp: DRTC Reference Course on Information Services for Business and 

Industry, 1974. 
 

5. Wasserman, et al: Encyclopaedia of Business Information Sources, 1983. 

 
 
Paper Code : M.Lib.-15 

 
PAPER TITLE : INFORMATION SYSTEMS : 

 

OPT. (“C”) : HEALTH SCIENCE INFORMATION SOURCES AND SYSTEMS 

 

INSTRUCTIONS FOR THE PAPER-SETTERS / EXAMINERS : 

 
The Paper carries 80 marks. Duration of the paper is 3 hours. There should be 9 questions in all, out of 

which the candidate be asked to attempt 5 questions, selecting one question from each unit. The first 

question shall be short answer type, containing 15 short questions spread over the whole syllabus, to be 
answered in about 25-30 words each. The candidate is required to attempt any 10 short answer type 

questions. It shall carry 20 marks @ 2 marks for each short question and shall be compulsory question. Rest 

of the paper shall contain 4 units. Each unit shall have 2 questions and the candidates shall be given internal 

choice i.e. the candidate shall attempt one question from each unit. The questions should be evenly 

distributed within the units. In no case a question should be asked from outside the syllabus. The question 

paper should be strictly according to the instructions mentioned above. 

 

Objectives : 
To make the students aware of the Health Science Information System. 
 

Unit – I 
 

Health Science Information : 
Growth and development of Health Science. Types of Health Science libraries/information centres. 

Information Services : Current Awareness Service, SDI service, Indexing and abstracting service, 

Literature search. Users of Health Science information. 
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Role of Library in an academic institution, i.e., Schools, Colleges and Universities. Development of 

university and college libraries with special reference to India; Role of UGC. Study of the 

recommendations of various committees with regard to academic libraries in India. Role of academic 

libraries in open and distance education/learning 
 

Unit – II 
 

Planning and Organization of an Academic Library System: 
Library as a System: Environmental influences and responses. Planning : Need and importance of planning; 

types of plans-short term, long term, strategic steps and components of planning- time involved, money 

involved, areas of planning, SWOT analysis, System’s Approach, planning tools-MBO, decision trees, 

brain storming etc; planning of library building and its interior. Organizing : Purpose and need for 

Organizational Structure ( Line and staff functions, Departmentalization, Organizational Charts); Author7.71368(l)-7.7.575te



32 
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3. Pruett, Nancy Jones, et al. Scientific and Technical Libraries : Functions and Management. Vol. 1. 

Orlando : Academic Press, 1986. 353 p. 
 

4. Scammell, Alison, ed. Handbook of Special Librarianship and


